Module 3 – Demonstration - Reports
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	Double-click the SAP Logon item
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Select Your item from the list
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	Click the Log on button


	

	[image: image4.png]caens
Enter your
vaer sy | User
Fassuers information
here
Language





Enter your User information here



	[image: image5.png]pal h






	Click here
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· Accounting > Financial Accounting

· General Ledger > Information System

· General Ledger Reports > Document

· General > Document Journal

Double Click 
Document Journal
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	Change company code

Change posting dates
Select Line items only
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Click the Execute button
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	Review the report
Note your User ID
Click exit

When finished
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Click exit
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	Click the SAP Easy Menu
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Click Log off
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Demonstration completed
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