Module 6 – Demonstration 1 – How to Notes
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	Double-click SAP Logon
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Select Your item from the list
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	Click the Log on button
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· Logistics > Materials Management 
> Purchasing > Purchase Order 
> Create

Double Click Vendor/Supplying Plant Known
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	Search for Vendor
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(1) Enter Name = acme*

Company code = 3000
(2) Click start search
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	(1) Select Acme Supply Company

(2) Click continue 
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(1) Enter date 01012007
(2) Click Header to expand
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	(1) Enter Purch Org = 3000
(2) Click to search for Purch Group
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Double Click 003
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	(1) Company code = 3000
(2) Click Item Overview to expand
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Click to Search for Material
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	(1) Type Material description = acme*
(2) Click to continue
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Double click CP-0072
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	(1) Enter Quantity of 1000
(2) Click to Search for unit type
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Double click EA
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	(1) Enter Delivery date = 01/10/2007

Net price is 1.00

(2) Search for Plnt
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Double click on 3800
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	Click to accept warning messages as they appear
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Save/Post
Note Purchase order number that is assigned
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	Exit


	

	[image: image25.png]® 0000 BE @B

Click to close

3 Verdor Unkoawn
D Via Requiston Assignment List
D Automaticaly s Purchase Requisions
@ change
© Display
© Waitai Supplement
© Wass Mairenance
b O Rolease
LstDisplars

b 3 Follow.on Furctons.
b Q3 Mossages

[ U session wanaser B8] aakar [N | [/





Click to close



[image: image26.png]Now it is necessary to receive the
goods that you ordered
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	> Logistics > Materials Management 
> Inventory Management > Goods Movement 
> Goods Receipt > For Purchase Order


Double click GR for Purchase Order (MIGO)
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Search for Purchase Order



	[image: image29.png]=
Goous Recelpt_Settngs_Systern _Help

[ 10H @@ CHE DNo0 BE B
[®=] Goods Receipt Purchase Order - USER-52

| oR gooss receipt 101 |
FIz]

|

[T |[Goods Feceiot )] [Furchase order
5 Purchasing Decumentumber 1)

< purnase o
sssoirior | MV |
dson i
‘500710 | | Documentose [1677772007] || Dacetse I I&[ Typeindate
PostngDate__[10/1772007 R | ]

R —

Click

O wioo_6r B3] aavar [ |







	(1) Type in date 01012007

(2) Click continue
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Double Click your  PO document number
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	(1) Click to select Item OK

(2) Click continue


	

	[image: image32.png]Goous Recelpt_Seftngs_Systern _Help

18 €00 DHE O0 fAdem

[@i2] Goods Receipt PU~ g oo p00017103 - USER-52

BT |cooss racait

o [Puhass Order ]

e R gooss recest161] |
= oo |1
oo |
oo
Gorior | | ooumnious[ror7zi07 owmayhon
Iz PostngDate 1011772007 Bilof Lading.
kil Dorurn B O [ndvewaisie 35| T
= oo e N RS G T

101 « Unrestr

Wovment s [161] [ [-JoRooss rcapt suckte [uresticause 3]
Piant

Do st orer
Surage Locaton

we [ 1@

©Twico_6r B3 aiar [ |/




Save/Post
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	Click the Continue button
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Search for Storage location
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	Double click 001


	

	[image: image36.png]Goous Recelpt_Settngs_Systern _Help

L D000 FE @

SavelPost 00017103 - USER-62

and then

DocumentDate

Pasing Date

E— TR v —

S

Plant
Storage Locaton

Wovment s 191] (] [omgooss meept stacktpe Unvsetaause 5

Do st orer

‘Qongs recpent
o

;
Note number that is assigned

O wioo_6r B3] aavar [ |




Save/Post
Note number that is assigned 
and then Exit
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	Click to close
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> Logistics > Materials Management
> Logistics Invoice Verification 
> Document Entry

Double click Enter Invoice
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	(1) Enter date 01312007
Amount = 1000
(2) Search for PO number
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(1) Enter vendor number = 3425

(2) Click the Execute button
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	Select your document number
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Click the Copy button
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	Click continue
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Click the Simulate button
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	Click to close
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· Accounting > Financial Accounting
> Accounts Payable > Document Entry
> Outgoing Payment

Double click Post
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	(1) Enter date 01012007
(2) Search for account
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