Module 7- Demonstration – Petty Cash
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	[image: image2.png]Cash Joumal_Edt_Goto_Exas_System_Help

P D00 DD OB

Cash Journal 0003 Company Code 3000

lickthe Change cash journal button

1/ 72007] [0 7011207 Opening balance 590,09 | usD
[ D] +Totl cashacapts I T —]
[ Totl check s 0.00 [USD  Mumber |0
K1 D - Totalcash payments. 190.08 |USD  Number | 1
Cashioumat_ PETY cagH (cAS] | = Closing halance 450,00 |veD
Companycose. IDESUSING Casn horeor o50.50 | UsD

AVVENT T0 VEWOOR 100,60 COB) ot Bulldng Supples ET o1 /01 2067 3
ot 01 /2007

TTTTTT
On] |00}

@om-ooo . [
© St 10 roren [0 ree [ romemee |

[Change coshoumal @A) o [Focy Bl awar ws 17





Click the Change cash journal button
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Change dates as shown 
Search for transaction type
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Double click to select Payment to Vendor
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	Double click to select
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Change to Cash Receipts tab
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	Double Click to Select Payment from Customer
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Click the Post button
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	Click the Print cash journal button
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Click the Continue button
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